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¢ Prom ¢t Chief, Records Administxation Staf?

Subject: Annual Report of Records Hollings

1. Your report of records holdings and recoxrds destruction for

FY 65 may be recorded below and returned to my office by 13 August.
In addition, any specific problems or comments about your progran
would be appreciated.

2. Your continued cooperation in finnishing this data enables us

to evaluate the progress of the Records Mamagement Program in the
Agency and to explore areas where problems may exist or where impxove-
ments may be desirable.

3. Please call if you have any difffculty in meei.}g this deadline.
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(O OCOeu. . destroyed in the offices during FY 65
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